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[[JWORKFLOW 101 -

[[Before Getting Started —| Before Gettlng Started

@Recnmmended Browser
[@Lﬂgging OniLogging Off

E@User iD= and Pazswords Prior to performing any procedures, the following is recommended:
E@Dhanging your Password « Review and familiarize yourself with each section ofthis guide.
Getting to Know the Workspace

%Abnut%lnbal Navigation £ « Print and organize all the chapters relevant to your system.

[ About Performing Searches » Use your printed guide as a checklist.

Qﬁ«bnut Entering Information

O About Task Management : :

[About Person Profiles Typographical Conventions

[ About Mon-Associations
E@KE‘I" SYSTEM CONCEPTS

[ About Supervision

Q]ﬁ.bnut the Security Framewark

The following typographical conventions are used.

E@DPER&TIDNS COMNSOLE ) Comye oo Falijise
it Bold
%g?nrxitsrliigl L IR s Executable names, including titles of items you must select.
[ Assessments and Classification For example:
%zg::gsnilgd D « Click a button on the screen with the mouse.
|;ﬂFaciIit].r Counts # Press a key.

chun Orders and Legal Documents
[0 Sentence Calculation

QF’rnpert_l.f « Select a function from a pull-down menu.
[CEvent Logs

[0 Discipline Important notes.

[ Reporting italics

[0 Security Threat Groups
[[JADMINISTRATION CONSOLE | | Title Case

[ Application-wide Set-up Proper names.

[0 Business Unit Administration

[0 Internal Locations Administration

[ Assessments and Classification Adi

O Movements Administration

[N Facility Counts Administration e
4 | I | 3

« Type information in a field.

Mames of Workflow features, for example, ‘Toolbar,' ‘Header' block, *Schedule Inguiry' button.

Other Symbaols are utilized to illustrate a procedure ar other relevant information.
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